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Early Childhood Education Center
KEY INFORMATION

Early Childhood Education Center (ECEC)

           

814-641-3401

Christine Breene, Director/Teacher


        

814-641-3400

breenec@juniata.edu

Rebecca Plane, Master Teacher




814-641-3402

planer@juniata.edu
 Dolores McDevitt, Teacher





814-641-3401

Juniata College Education Department



814-641-3695

Tuscarora Intermediate Unit





814-542-2501

Nalini Kowalski, Early Intervention Teacher



814-643-3602

Karen Marter, Speech & Language Specialist

        
814-643-3602

Alanna Grove, Paraprofessional 




814-641-3401

Cristie Miller-Franks, Paraprofessional

          

814-641-3401
Sharon Stuller, Paraprofessional  




814-641-3401

Child Care Information Services (CCIS)



814-643-4980

 PA Department of Public Welfare, Hollidaysburg

         
814-696-6176

South Central Regional Key/Keystone STARS


800-864-4925
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 Local Radio and Television Stations for Emergency Information: 

WPSU-TV, WFGY-FM, WHUN/WLAK, WQHG-FM, WGMR-FM, 

WMRF-FM, WKVA-AM, WRSC-AM/WQWK-FM, WQKK-FM, 

WZWW-FM, WXMJ-FM, WKVR-FM, WJAC-TV, WTAJ-TV, WWCP-TV
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ECEC PHILOSOPHY STATEMENT


Early childhood is a time of new beginnings, rapid growth, change, intense exploration, and exciting discoveries. At the Early Childhood Education Center, we view development as a series of tightly interwoven biological, social-emotional, and cognitive processes. Thus, we value the unique characteristics, strengths, and interests of each child as we strive to promote optimal development of the whole child.

We also believe that all children are capable learners who actively construct their own knowledge, develop skills, and create a sense of self through experiences and interactions in the physical and social world. To facilitate learning, we provide a safe, supportive, and comfortable environment full of carefully planned activities, materials, and opportunities for active exploration and interaction with peers and adults. Since we value independence and intrinsic motivation, we encourage children to make decisions, take sensible risks, and try new things. We focus on success and help children learn to deal with conflict or frustration in positive ways.

Our curriculum supports diversity, family involvement, and fosters learning through a combination of play, developmentally appropriate learning activities, and projects. We value family relationships and foster an appreciation of commonality and diversity.
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ECEC Vision Statement

The Early Childhood Education Center (ECEC) in cooperation with the Juniata College community, the Tuscarora Intermediate Unit (TIU), families, and other local agencies is dedicated to creating a community of learners where adults and children develop and grow.  By providing a sense of connection, we build opportunities and new possibilities to make the world a better place –a place that is responsive to our longing for community, meaningful relationships, and belonging.  We see Early Childhood Education as an agent of social change and strive to exemplify a vision based on the values of the college founders—community, peace, and service.

ECEC Mission Statement

The mission of the Early Childhood Education Center is to:

· Be proactive and responsive to the needs of the Early Childhood Education community

· Seek to prepare undergraduate students to work effectively with young children and families, to develop interpersonal communication skills, and to demonstrate an understanding of developmentally appropriate practices

· Provide a welcoming appropriate physical environment for all children to safely explore relationships, similarities, differences, connections, and technology

· Promote intrinsic motivation and self-control in children by modeling and teaching

· Provide links to the rest of the community
· Provide a creative environment with child-centered opportunities for exploration

· Provide developmentally appropriate programming linked to: 
· PA Early Learning Standards (http://www.pde.state.pa.us/early_childhood/cwp/view.asp?a=323&q=124729&early_childhoodNav=|10744|&early_childhoodNav=|), 
· Keystone STARS (http://www.pakeys.org/stars/Default.aspx), 

· NAEYC standards (http://www.naeyc.org/accreditation/) 
· Be licensed and accredited

· Maintain a highly trained staff

· Develop skills to be life-long learners and proactive citizens

· Support recruitment efforts of  Juniata College
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ACCREDITATION and KEYSTONE STAR 4  
· Through an extensive self-study procedure, The Early Childhood Education Center has been granted accreditation by the National Association for the Education of Young Children (www.NAEYC.org).  This prestigious recognition has been achieved by only approximately 10% of early childhood programs nationwide.  Our Center is the only one accredited in Huntingdon County.  Research has supported the value of accreditation for children.  The Center is also licensed by the PA Department of Public Welfare (http://www.dpw.state.pa.us/) and has been designated by the PA Office of Child Development and Learning (http://www.pakeys.org/stars/Default.aspx) as a top level Keystone STAR 4 Center.
CURRICULUM
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Activities in the Center are planned so that children have opportunities for experiences in the following Curriculum Areas:  
· Language, literacy, and communication

· Mathematics and logical reasoning

· Science 

· Social and emotional development and responsibility
· Creative arts (includes graphics, music, dance)

· Social studies

· Physical development (includes health, safety, and self-help ) 
Daily activities are planned to include the above curriculum areas, with the following goals in mind:

· Furthering intellectual interests and abilities of the children through new experiences
· Facilitating in the children the development of a feeling of security and confidence in the Center’s routine, and learning to get along with others
· Encouraging the children to have “good feelings” about themselves, to be glad they came to the Center, and to look forward to coming again
The Center curriculum is primarily based on the Creative Curriculum, published by Teaching Strategies, Inc.  (http://www.teachingstrategies.com/page/ccs_overview.cfm).  Please see the following pages and also the Letters to Parents in the Yellow Resource Section of this Handbook for more information about the many different learning experiences that occur at the Center and what children learn when they play.  
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The day’s program may be seen as a familiar routine of activities with variation from day to day within each kind of activity.  Please see the Daily Schedule on another page in this White Section of this Handbook. 
Children’s Play is Their Work  

By Dr. Harriet Darling

The role of play among young children in preschool is sometimes misunderstood.  Parents and others may be concerned because all their children do is “play”.  The following information is a partial explanation of the tremendous learning benefits of play and of the many “hidden” skills and concepts that are learned from some of the most common materials and equipment in many preschools.  This is only a partial listing; many more materials and benefits from them exist during children’s play.
· Blocks, Building Materials, etc. – aid in counting, judging size and distance, space and how to use it; develops large and small muscle control; builds vocabulary; improves eye-hand coordination and balance; support problem-solving skills.
· Housekeeping Area, Dress Up – helps children deal with upsetting or new situations; helps them learn about themselves and their reactions; teaches how to play with others; zipping; tying; buttoning; aid in small muscle control and eye-hand coordination; problem-solving; role-taking.
· Puzzles – develops small muscle control; eye-hand coordination; teaches colors, shapes, sizes; improves visual discrimination as the child chooses one correct piece form many incorrect; problem-solving; helps develop longer attention span.
· Cut and Paste Activities – improves small muscle control; fosters creativity; improves child’s ability to follow direction; improves auditory discrimination; teaches colors, shapes, textures; improves vocabulary (sharp, dull, sticky, names of objects, etc.).
· Records, Tapes, CD’s, Stories, Picture Books – improves auditory discrimination; increases child’s vocabulary; helps develop a longer attention span, the ability to concentrate; fosters a love of books and a purpose for reading; working the equipment improves small muscle control and knowledge of technology; teaches concepts such as beginning and end as the child follows a story; teaches that clues to the story may be found in the pictures (early literacy skills).
· Crayons, Prints, Clay, etc. – gives the child a chance to express him or herself; develops creativity; improves coordination, small and large muscle control; increases knowledge of colors, textures; clean-up develops responsibility.
· Climbers, Jungle Gyms, Large Motor Activities – develops balance; provides for the acting out of fantasies; child can pretend; develops large and small muscle control; strengthens muscles, aids in general fitness; increases ability to judge distances, heights; child learns to move gracefully in his or her environment; socialization skills.
· Woodworking Tools – develops eye-hand coordination; aids in improving large and small muscles; improves child’s self-image as s/he successfully completes a project; develops concepts of safety, turn-taking; improves vocabulary (dull, sharp, smooth. rough, etc.); increases appreciation for nature and raw materials.

· Water Table, Sand Table – develops large and small muscle control; improves eye-hand coordination; aids in ability to play with others, take turns; increases knowledge of textures; teaches concepts such as measuring, weighing, volume, size; increases vocabulary (float, sink, sift, liquid, granular, etc.).
· Rhythm Instruments – improves auditory discrimination; develops sense of rhythm; increases ability to follow directions; increase vocabulary; teaches concepts such as melody, harmony, loud, soft, etc.; improves child’s ability to be part of a group, taking turns, etc.
· Games – fosters cooperation, sharing taking turns; aids in learning about colors, sizes, shapes; improves ability to follow direction; aids in counting, recognizing words.
·  Puppets, Role-Playing – helps the child pretend, act out fantasies; increases vocabulary; child makes the ideas and concepts she/he is learning real by acting them out.
· Balls, Bats, etc. – develops large muscle control; aids in coordination; improves judgment of distance, height, speed; improves eye-hand coordination; improves general physical fitness; teaches concepts such as high-low, over-under, etc.
· Cooking – increases understanding of textures; improves social skills; teaches concepts such as measuring, size, etc.; improves small muscle control when cutting, peeling, mixing; teaches hot and cold and their effects; emphasizes safety and proper use of utensils; increases child’s vocabulary; child sees changes taking place as substances are mixed, cooked cooled, frozen, melted.
· Field Trip – child discovers what is around him; discovers goals to work toward in his or her adult life; increases vocabulary; teaches safety and proper behavior in social situations; increases self-responsibility; increases understanding of the environment.
· Dancing, Movement – promotes health, physical growth and coordination; increases child’s sense of his or her body in space; increases gracefulness, balance and rhythm; allows the child to work out fantasies, make-believe; increases understanding of what his or her body can do; increases appreciation of music, rhythms; work with partners increases social skills; expands child vocabulary; improves muscle tone.
· Pets, Plants – child learns about life, the environment; develops responsibility; exposes child to life situations such as death, a lost pet, what elements sustain life, what are life-threatening situations; child learns enjoyment and pride through responsibility.
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Clean-Up Equipment – increases strength and dexterity from squeezing a mop, sweeping with t broom, etc.; improved eye-hand coordination; sense of responsibility form taking care of oneself, cleaning up after oneself.
ASSESSMENT  4.A.01
The staff and college students at the Center utilize various methods to monitor the developmental progress of the children.  Samplings of work, child interviews, parent information, objective anecdotal observations, developmental checklists, rating scales, and photos are used to support children’s learning. Teaching Strategies GOLD ( www.teachingstrategies.com/GOLD) is used to monitor and demonstrate child progress across all developmental areas.  This developmental assessment is tied to the curriculum goals, PA Early Learning Standards, and Individual Education Plans.  The staff has received training in assessment procedures. Families are welcome to view the assessment tools.
Specific Assessment Plans for the Juniata College Program and the TIU Program are found respectively in the Green and Peach Sections of this Handbook.
Instruction is based on the observation and documentation of what children do and say.  With this assessment information, Center teachers are able to provide learning experiences that interest and challenge each child.  Planning for this individualized instruction occurs during Friday afternoon team meetings.  In this way, the staff facilitates the growth and development of all children in the Center.
Program Evaluation
Along with the children’s developmental progress, and information from the annual Family and Staff Questionnaires, the staff utilizes PA STARS standards, NAEYC criteria, and the Environmental Rating Scales to formulate annual goals for continuous program improvement.  Families are encouraged to consult on program planning and ongoing planning operations. Families meet annually in the fall.
ECEC DAILY SCHEDULE
*May vary from day to day…

	MORNING



	8:30 – 8:40
	Arrival/Bathroom/Hand Washing/Beginning Large Group

	8:40 – 8:50 
	Small Group

	8:50 – 9:35
	Free Choice

	9:35 - 10:00
	Wash Hands/Snack

	10:00 - 10:30
	Story Time/Follow-up Activity

	10:30 - 10:50
	Clean-up

	10:50 – 11:00
	Ending Large Group

	11:00 - 11:30
	Outside or Indoor Large Motor Activity/Departure

	
	

	11:30 - 12:00 
	Lunch (All day students)

	AFTERNOON



	12:00 – 12:15
	Arrival/Bathroom/Hand Washing/Beginning Large Group

	12:15 – 12:30 
	Small Group

	12:30 – 1:30
	Free Choice

	1:30 – 1:50 
	Story Time/Follow-up Activity

	1:50 – 2:10
	Wash Hands/Snack

	2:10 – 2:20
	Clean-up

	2:20 – 2:30
	Ending Large Group

	2:30 – 3:00
	Outside or Indoor Large Motor Activity/Departure
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CENTER HOURS

Children may attend the Center half a day or all day.  The morning sessions (Monday through Friday) begin at 8:30 AM and end at 11:30 AM.  The afternoon sessions (Monday through Thursday) begin at 12:00 PM and end at 3:00 PM.  To provide for staff planning time, there are no classes Friday afternoons and no TIU Program Tuesday afternoons.

Children attending through the TIU Program, attend half days only.

Children attending all day arrive at 8:30 AM and leave at 3:00 PM.  Families provide their children’s ready-to-eat lunches. 

CENTER STAFF

The Center Director, Christine Breene has a Master’s Degree in Education, and many years of teaching experience.  The Director functions as program administrator, supervisor, and early childhood teacher. The Master Teacher, Rebecca Plane, teaches the children and supervises college students. The Part time Teacher, Dolores McDevitt, teaches in the mornings. The Early Intervention Teacher, Nel Kowalski, from the Tuscarora Intermediate Unit #11, has a Master’s Degree in Child Development.  The Speech and Language Specialist, Karen Marter, with a Master’s Equivalency, works with children in the natural setting of the Center.  The two paraprofessionals, Alanna Grove, Cristie Miller-Franks, and Sharon Stuller have many years of experience in the early childhood field and are considered highly qualified by the state of Pennsylvania. The entire staff participates in regular ongoing professional development and training.  The Center also hires Juniata College Work-Study Students to help with the implementation of our program.  The staff is required to have criminal and child abuse clearances, FBI fingerprints based criminal history check, biennial health exams, and a TB test.
ABOUT JUNIATA COLLEGE

The Early Childhood Education Center is part of the Education Department at Juniata College (http://www.juniata.edu/departments/education/).  The Center functions as a practicum and student teaching site for students taking courses through the Education Department, Psychology Department, and others. All college students are required to have health exams, criminal background checks, FBI fingerprinting, and child-abuse clearances, as well as a TB test.  
Juniata College students take practicum courses at the Center in order to meet degree requirements and enhance our well-qualified staff.  Most students are freshmen taking a course in Child Development, which is supplemented with a three hour per week practicum experience in the Center.  These students are expected to learn appropriate interactions with the children, write objective anecdotal observations, and combine theory with practice.  A smaller group of upper-class students take a course in Curriculum and Methods (fall semester) or Families and Teachers in Early Childhood (spring semester).  In the fall semester, these students write lesson plans, teach circle time, and facilitate the learning areas in the Center.  The students in the spring semester complete case studies, with parental permission, on some of the children which involves home visits.  A few students are employed as work-study students.     
ABOUT the TUSCARORA INTERMEDIATE UNIT, INCLUSION, and DIVERSITY
The Juniata College Program operates jointly with the Tuscarora Intermediate Unit #11 (TIU) Early Intervention Program (https://www.tiu11.org/) to form the Early Childhood Education Center.  The TIU serves children with special needs within the regular preschool setting and according to each Individual Education Plan.  The TIU Program provides an early intervention teacher and two teacher paraprofessionals trained in providing the required services.  Vision, speech, occupational and physical therapy services are also provided within the preschool setting. These specialists are part of a multidisciplinary support team.  Services provided by the TIU Early Intervention Program are free to eligible children age three to school age.  Children attend the TIU Early Intervention Program for half days (8:30-11:30 AM or 12:00-3:00 PM).  Please call for more information about services, referrals, and eligibility (814-643-3602).

Inclusion in our Center means that children with special needs are integrated into the activities of the classroom (http://www.circleofinclusion.org/).  Research has shown that when inclusion is practiced on a regular basis from the early childhood years and beyond, major benefits to children with and without disabilities can be seen in several areas.  By interacting with, learning with, and learning from individuals with disabilities, children learn to be more accepting and understanding of differences.  Throughout the year, the children learn about how we are the same, how we are different, accepting differences, and how to respect others.  We celebrate our differences and highlight our commonalities.
The TIU Early Intervention staff and the staff of the Juniata College Program have the same overarching philosophy and goal: to provide developmentally appropriate experiences and interactions for all children who are part of their programs.  Our children and their families come from diverse cultural, familial, and ethnic backgrounds.  The staff and the Center families work together to help all of the children participate successfully in the Center.  
VOLUNTEERS
Visitors from various locations in our community and from the college enhance the diversity at the Center.  Exchange students from around the world contribute as practicum students or through special events.  People from throughout our community help to enrich the experiences of the children in the Center. 

Volunteers who come on a regular basis are required to have criminal and child abuse clearances, FBI fingerprints, a health exam, and a TB test.  Volunteers who assist occasionally need only to be under the supervision of staff.
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Family members are welcome in the Center at any time, whether to volunteer or to observe.  Extra pairs of hands are always appreciated!
CHILD GUIDANCE

The Center provides well above the adult-child ratios required by the National Association for the Education of Young Children and the Pennsylvania licensing standards.  This high ratio, along with good classroom management enables the staff to implement a discipline policy based on the prevention of behavior problems.  Positive redirection and logical and natural consequences also contribute to a positive and healthy atmosphere in the Center. Behavior problems occur less frequently in the Center’s developmentally appropriate environment since the expectations are individualized for each child.  Learning respect towards each other and towards the materials in the Center is stressed.  We help the children learn self-regulation, pro-social behaviors, and problem solving skills, while ensuring positive self-esteem.  Please refer to the resources in the Yellow Section of this handbook for more information and tips on guiding your child’s behavior at home. 
HEALTH, SAFETY, and CLEANLINESS 5 A.01
The safety of the children at the Center is our first priority.  This concern for the children’s safety is however balanced with the children’s need to take “reasonable risks” as they explore and learn.  We follow the guidelines of the American Academy of Pediatrics (http://www.aap.org/) for illnesses, emergencies, and basic sanitary procedures.  The Center staff is trained in pediatric first aid, CPR, and general health and safety practices.

Instructing the children in personal hygiene is an important part of our program, and includes frequent hand washing, appropriate use of tissues and sneezing into elbows rather than hands.
State licensing requires children enrolled in the Center to have an Annual Child Health Assessment Form filled out. This includes a doctor’s health appraisal and an immunization record.  Your child’s file is kept confidential.  When you hand in your child’s health form you are giving consent only to Center administrators, teaching staff, and regulatory agencies to have access to your child’s records. 
Arrivals, Departures, Parking, and Security
Please use the main entrance in the alley between Lesher and South Halls when arriving and departing.  See the enclosed map on page 18.  Long term parking is available in the South Lot.  Five minute parking is permitted along the alley, in the cul du sac, and in designated spaces along Scott Street. 
This entrance is handicap-accessible and may be entered only by those with an assigned security code.  Children are not to exit the building without close adult supervision.
The TIU Program provides transportation to and from the Center for children who are enrolled in the Early Intervention Program.

For the Juniata College Program, please see the Green Section for important arrival and departure policies. 
Clothing, Outdoor Play
Your child should wear comfortable play clothes to the Center so that he/she does not have to worry about keeping clean.  Since we do a lot of activities with paint, water and sand, please keep a change of clothes in your child’s cubby.  
Unless it is raining or the weather is too severe (wind chill below 20°F), your child will be going outside to play every day.  Please dress him/her according to the weather.  Layers of clothes are the best option. Please mark all extra clothing, plus boots, coats, jackets, hats, mittens, with your child’s name.
Illness

Please keep your child at home if she/he has been ill during the night or has active symptoms such as:

· fever and behavior change or other signs and symptoms 
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chills

· diarrhea, not contained by toilet use
· skin rash with fever or behavior changes
· persistent cough
· stomach ache
· vomiting
· sore throat
· red, inflamed or matted eyes
Criteria for exclusion from child care have been developed by the Pennsylvania Departments of Health and Public Welfare and the Pennsylvania Chapter of the American Academy of Pediatrics (Preparing for Illness, 1999, American Academy of Pediatrics, Division of Publications, 141 Northwest Point Blvd., Elk grove village, IL 60009):
1. The child does not feel well enough to participate comfortably in the usual activities of the program.

2. The staff cannot care for the sick child without interfering with the care of the other children.

3. The child has any of the following that indicate a contagious disease or an immediate need for medical evaluation:

· Fever and behavior changes or other signs or symptoms of illnesses defined in the brochure Preparing for Illness, until the child’s inclusion is checked with a health professional who determines that the child may be in child care;
· Signs or symptoms of a possible serious condition as defined in Preparing for Illness (such as a temperature of 105 degrees or higher) until the child is checked by a health professional who determines that the child may be in child care;
· Symptoms or conditions listed in the tables of Preparing for Illness that requires exclusion as potentially contagious illnesses, until the child meets the criteria for re-admission.

If a child becomes ill while at the Center, family members will be notified immediately to take their child home. The child will be kept comfortable on a couch or mat until picked-up.
Please notify the Center if your child has a communicable illness such as chicken pox, pink eye, lice, viral infections, bacterial infections, pin worms, or strep throat.

Medications     5.A.11
Although the Center staff is trained in Safe Medication Administration, the staff prefers not to administer any medications.  If giving prescription or over-the-counter medication is necessary, written permission must be received from the legal guardian along with written or verbal instructions from the child’s physician.  The first dose must be administered at home.  Medications must be in the original container and labeled with the child’s name, date the prescription was filled, expiration date, name of the physician, and instructions on how to administer and store the medication.
If your child is on any type of medication administered at home, please notify us of any possible side effects.

Health Care Plans

If your child has any allergies or special health care needs, a health care plan must be provided by your child’s physician.  With the family’s permission, health care plans will be posted for staff reference. The Center has forms available to take to your physician.
Reporting Suspected Child Abuse

Child abuse can be physical, mental, sexual, or happen through neglect, including imminent risk.  The Center staff is required by law to report any suspected child abuse.
Field Trips

Walks to locations around the Juniata College campus are a regular and enjoyable part of our program. Off-campus trips occur infrequently.  Families will be notified in advance and in writing about off-campus field trips and will require written permission from parents/guardians.  Transportation may be provided by us or by parents.  The Director and college vehicles are insured by Juniata College’s auto insurance policy.  Safety precautions on field trips include carrying cell phones, first aid supplies, and children’s emergency information.  We encourage family participation in all of these activities!

Nutrition

Our policy is to provide a nutritious snack and milk during each class time.  Water is available at all other times.  Snack menus are on the Weekly Newsletter that is sent home and are posted in the Family Information Center.  Please indicate any food allergies or food restrictions your child may have on your child’s Health Assessment Form. If your child has a food allergy a health care plan from your child’s physician is required.  The staff will work with you to provide appropriate substitutions as needed.
We will provide yogurt and fruit sundaes to celebrate children’s birthdays.  However, if you would like to provide the snack for your child’s birthday, please bring something nutritious to share (for example, fruit muffins, fruit, yogurt, whole-grain bagels, pizza, cheese and whole-grain crackers, veggies, etc.).  We also have easy nutritious snack recipes available.  Please ask!
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If your child is enrolled in the all-day program, a nutritious lunch must be provided by the family.  A refrigerator is provided by the Center for the children’s lunches.  Foods for your child’s lunch should be ready to eat.  Staff is not permitted to cook or re-heat your child’s food.
Naps
For children in the all-day program who need to take naps, floor mats are provided.  
Emergency Policies

The children and staff will practice emergency drills throughout the year. 
Hopefully, none of the following procedures will ever be necessary.  However, if an emergency should occur, the staff at the Center will follow the policies explained below.  We have all required emergency supplies stored in the Center.  We ask that you do not call the Center during an emergency in order to keep the phone line available. Information will be provided by local radio and television broadcasts (See list below.).  
Please note: children will be released only to those persons listed on the Emergency Contact/Parental Consent Form.  It is very important that you keep this form up to date!   

· Medical Emergency
We try to prevent injuries by constant adult supervision, but occasional accidents are bound to happen whenever active children are at play.  The staff fills out an Incident Report Form whenever a child needs first aid or receives a cut or bruise.  A copy of the form and/or a verbal report will be given to the parent.  In the event of an illness or more serious accident, we will contact parents, your emergency contact, or your child’s physician, in that order, according to the information on your Emergency Contact/Parental Consent Form.  The information on this form must be kept up to date.  If your child must be transported by ambulance to the hospital, a teacher will stay with your child until you or an authorized person arrives.
· Center Closing/Early Dismissal
Juniata College Program: In the event of severe weather (snow, ice storm, tornado, high wind, temperature extreme, flood), or utility disruption (water, heat, electricity), the Juniata College Program will be closed or dismissed early only when Juniata College is closed or dismissed early.  If weather conditions prevent a parent or guardian from reaching the Center, your child will be cared for at the Center until the child can be picked up by a parent or other authorized person.  Families will be notified by local radio and television broadcasts (see list below).
TIU Program: In the event of severe weather, the TIU Program will be closed or dismissed early when the Huntingdon Area School District closes or dismisses early.  See the Peach Section of this Handbook for more information.
· In-Place Sheltering
In the event of a possibility of violence elsewhere on campus (bomb threat, threatening call or message, civil disturbance, intruder), or a hazardous material spill, it may be decided to keep the children at the Center until it is determined to be safe enough to leave.  Families will be notified by local radio and television broadcasts (see list below).  
· Evacuation
If safety is jeopardized by remaining in the building, children and staff will be evacuated to another location.  Depending on the location, type of the threat, and the weather, children will be evacuated to one of these locations: 
·  basketball court next to Ellis Hall (across the street from playground)
·  basement hallway of the Kennedy Sports Center  
· Huntingdon Area High School 
Families will be notified by local radio and television broadcasts (see list below). 
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Local Radio and Television Stations: 

WPSU-TV, WFGY-FM, WHUN/WLAK, WQHG-FM, 
WGMR-FM, WMRF-FM, WKVA-AM, WRSC-AM/WQWK-FM, 
WQKK-FM, WZWW-FM, WXMJ-FM, WKVR-FM, WJAC-TV, 
WTAJ-TV, WWCP-TV
FAMILY PARTNERSHIP
Become Involved
We hope that you will become involved in your child’s classroom!  You will find it rewarding and your child will benefit in many ways.  Let us know about any ideas that you may have!  
Some possibilities:
· Spending time in the classroom observing, reading with children, or participating in activities

· Donating supplies for activities

· Donating your time and expertise in Center projects and themes

· Attending and planning Center events for parents and families

· Accompanying children on walks and field trips

· Bringing a nutritional snack to share

· Participating in Family Group events or committees  
Visiting the Center
Parents and family members of enrolled children are always welcome to visit the Center!  You may also use the observation booth at any time during your child’s class.  If you need to speak with your child's teacher for a length of time, please make an appointment.  The teachers and director must make arrangements in order to be able to take time away from the children.

If your child is having separation concerns, you are welcome to stay at the Center with your child as long as you wish. It is important, however, that when you do leave, to please let your child know that you are leaving.  This helps with the development of trust.  Please let us know if you would like some assistance with this issue.

For the protection of all the children, all visitors other than parents or persons authorized to pick up children must schedule an appointment with the teachers or director.

*Information about the children of the Center and their families is kept confidential, and we ask that you do the same if you spend time in the Center.

Family Group

Interested families of the Early Childhood Education Center may meet about once a month at the Center.  The meetings are very informal and exist to support families and the Center.  Occasionally, speakers are invited to facilitate discussions concerning various topics of interest, such as sibling rivalry and discipline.  News about the Family Group is made available in the Center’s Weekly Newsletter.  Everyone is welcome to attend and get involved!

Family Directory
A directory of names, phone numbers, and addresses of the families whose children attend the Center is made available to the families of the Center.  This information provides you the opportunity to get in touch with the families of the children your child plays with at the Center.  Plan a play-date!
Sharing Information with Families
This Family Handbook contains key policies, expectations, and other very important information to help enhance your child’s learning experience at the ECEC.  Please refer to it regularly.

Along with the helpful resources included in the Yellow Section in the back of this handbook are Letters to Parents containing information about what we do and why and how to enhance your child’s learning at home.  Check them out!  

Orientation for the children attending the Juniata College Program is held in August.  This is an important time for you and your child to get acquainted with the Center, teachers, other families and their children, and Center policies.  It is also a time to ask questions, communicate any concerns, and share your child’s strengths and interests in a small group setting.  
The Back to School Night Open House held in September, is a chance for your child to show family members his/her work, favorite toys, and learning areas.  Other family members and teachers have the opportunity to informally meet each other.  College practicum students are also invited to attend.
We will keep you informed in several different ways about the Center and your child’s experiences through postings, notes home, and email.  When in the Center, please check the Family Information Center near the cubbies for Center activities, daily schedules, lesson plans, and snack menus.  Articles of interest and informational brochures are also available in the Family Information Center.  In the learning areas throughout the Center, you can read about what the children are learning when they engage in play in each area. 
A weekly newsletter, other written notes, and field trip permission forms will be distributed as well. The staff’s planning meetings are on Friday afternoons, so the Weekly News is available by Monday morning in your child’s cubby or by email.  The Weekly News includes daily plans, PA Early Learning Standards to be focused on, important Center information, and up-to-date articles about child development and parenting.  Please let teachers know if you have questions or can add some resources or knowledge to a curriculum unit, project, or daily plan.
Children’s work posted on the walls in the entry hall and on the walls inside the Center provides more information about what the children are learning.
We have a lending library available in the Family Alcove (near the adult restrooms), plus magazines, articles, and class photo albums to look at and read in the children’s reading area.  

Please let us know about changes in your child’s life, comments your child has made about the Center, or anything else that will help us make your child more comfortable and ready to play and learn!  Tell us about significant family changes such as moves, separations, illnesses, and deaths.  Drop-off and pick-up times (and journal writing for the TIU Program) are opportunities to informally share information.  
Please let us know if you would like to have the program’s information compiled in another language that you can understand.
You may schedule a family conference at any time of the year.  Contact a teacher to make an appointment.  Family conferences are also planned at regular times during the school year.  Please refer to the Assessment Plans for each program and in the Green (JC) and Peach (TIU) Sections of this Handbook for more information.
As part of our annual program review, we distribute Family Questionnaires to parents.  Your feedback is vital for us to make any needed changes and improvements in the program!
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Visit our web site: www.departments.juniata.edu/education/ecec
Holiday Policy

We are interested in teaching the children about different ways to celebrate as well as explore different holidays from around the world.  The staff encourages family members to share ideas and activities about the holidays that you celebrate.

Please do not bring candy or costumes.  Some children may be frightened by costumes. If you wish to give gifts to the children, a pencil, an eraser, small notepad, or bubbles, etc. for each child in the class would be acceptable.  If your child would like to give cards, please help your child to put them into the appropriate cubbies or holiday mail bags.  
Birthday Policy

The staff is prepared to celebrate birthdays with yogurt and fruit sundaes for snack and the birthday song!  However, if you would like to provide the snack on your child’s birthday, please bring something nutritious to share such as, fruit muffins, fruit, yogurt, whole-grain bagels, pizza, cheese and whole-grain crackers, veggies, etc.  We also have easy nutritious snack recipes available. Please ask.
Consider donating a book to our library in honor of your child’s birthday.  We will place a book plate inside the book that will recognize your child’s birthday and who donated the book.  It will become a lasting gift from your family and a valuable addition to our children’s library.
Please contact families directly to invite children to attend parties.  Party invitations should not come to school for distribution unless all children in the class are invited.
NONDISCRIMINATION IN SERVICES
TO:
   Parents and Guardians

FROM:      Christine L. Breene, Director
Admissions, the provision of services, and referrals of children shall be made without regard to race, color, religious creed, disability, ancestry, national origin (including limited English proficiency), age or sex.

Program services shall be made accessible to eligible children with disabilities through the most practical and economically feasible methods available.  These methods include, but are not limited to, equipment redesign, the provision of aides, and the use of alternative service delivery locations.  Structural modifications shall be considered only as a last resort among available methods.

Any individual/client/student (and/or their guardian) who believes they have been discriminated against, may file a complaint of discrimination with:

Juniata College





PA Human Relations Commission

1700 Moore Street





Harrisburg Regional Office

Huntingdon, PA 16652




333Market Street—8th Fl







Harrisburg, PA 17101
Tuscarora Intermediate Unit





2527 US Highway 522 South
McVeytown, PA 17051




Department of Public Welfare








Bureau of Equal Opportunity








Central Regional Office










Room 223, Health & Welfare Building



U.S. Department of Health and Human Services


PO Box 2675
Office for Civil Rights




Harrisburg, PA 17105
Suite 372, Public Ledger Bldg.

150 South Independence Mall West

Philadelphia, PA 19106-9111 








Rights and Responsibilities of Parents
…from the PA Dept. of Public Welfare (DPW)
As a parent, you should choose a child care program carefully.  Select a program that meets your child’s needs—hours, location, cost, meals and transportation.  
Checklist for choosing a child care program…

· The facility has a current Department of Public Welfare certificate of compliance.

· Facilities are clean and safe, both indoors and outside.

· Sufficient numbers of trained staff are available.

· Staff interacts positively with children.

· Activities encourage early childhood development.

· Sufficient indoor and outdoor play is available.

· Educational materials, toys, supplies, games, books, and other equipment are safe and suitable to children’s ages and developmental levels.

· Family involvement is encouraged.

Paying for child care…

Subsidized child care is available through the Department of Public Welfare/Child Care Information Services to eligible families.  Eligibility is based on residence, income, and work or training status.  Some day care facilities provide private subsidies to help reduce costs to parents.

For more information, call your Department of Public Welfare regional day care office listed in the front of this Family Handbook.

After your child enrolls in child care…

Here are some tips to help you make sure the child care facility is meeting your needs:

· Visit the facility at different times.  While it may be more appropriate to view the program at some times than others, you should feel welcome at all times.

· Discuss your child’s programs and progress with staff.  Parent-teacher conferences, written reports or other forms of communication should be available to communicate progress or concerns of parents or staff.

· Become involved in activities at the facility.
If you have complaints about the child care facility you select…

· Discuss the problem with the center director or family home provider.  Many concerns can be resolved through discussion.

· Review the state regulations.  State law requires that a copy of the regulations be posted in a conspicuous location used by family members.  Copies may be obtained through DPW or downloaded at http://www.pacode.com/secure/data/055/chapter3270/chap3270toc.html 
· To register a complaint and to report suspected licensing violations call your Department of Public Welfare regional day care office at the number listed in the front of this Family Handbook.
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JUNIATA COLLEGE PROGRAM

 INFORMATION
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JUNIATA COLLEGE PROGRAM

EARLY CHILDHOOD EDUCATION CENTER
SEMESTER CALENDAR 2015-2016 
First Day J.C. Program
Thursday, September 3
Back to School Night

Thursday, September 24 from 6:00-7:00 pm







OPEN HOUSE for Families & Children
Fall Recess


Thursday & Friday, October 15 & 16






NO SCHOOL
Thanksgiving Recess

Wednesday, Thursday, & Friday, 

November 25, 26, & 27






NO SCHOOL
Last Day of Fall Semester
Friday, December 11
SEMESTER BREAK
J.C. Program Begins

Monday, January 18
Spring Recess


Monday - Friday, March 7-11






NO SCHOOL
Good Friday



Friday, March 25
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NO SCHOOL


Week of the Young Child
April 10-16

Trike-a-Thon


April 13 & 14

END OF THE YEAR POTLUCK DINNER

Wednesday, April 27 at 6:00 p.m.

Last Day of Spring Semester
Tuesday, May 3
** Please note: If Juniata College is closed or delayed because of snow, bad weather or other emergency, the J.C. Program of the Early Childhood Education Center will also be closed or delayed.  J.C. closings and delays will be announced over local radio and television stations.

ENROLLMENT, PAYMENTS, and REFUNDS
Juniata College Program
Enrollment and Dismissal Policies

The Juniata College Program of the Early Childhood Education Center admits children without regard to race, color, nationality, disability, or religious background.  (See also All About the TIU, Inclusion, and Diversity, and the Nondiscrimination Statement in the White Section of this Handbook.)  Children three to five years old, and not attending Kindergarten, are admitted to the Juniata College preschool program.

Pre-enrollment visits are highly encouraged before enrolling your child.  We want you to be sure that this is the preschool that you had in mind for your child and that your child feels comfortable here.
Dismissal from the program may occur as a result of delinquent payments or failure to update medical and emergency contact information.

Tuition and Payment
	
	Two days
	Three days
	Four days
	Five days

	Half day
	$390/semester
	$585/semester
	$777/semester
	$972/semester

	Full day
	$813/semester
	$1224/semester
	$1626/semester
	$1821 (4 1/2 days)/semester


The Juniata College business office bills parents/guardians in three installments for each semester. Payments are to be paid directly to the business office.    Failure to pay will result in Collection agency and Credit Bureau reporting.  Fees associated with the collection process are the responsibility of the person(s) signing the contract.  Child Care Information Services (CCIS) also provides subsidies to families who qualify.  Please call 814-643-4980 or ask a teacher for more information!   If you are denied a subsidy by CCIS, a limited tuition grant is available to those families who are eligible.  Please see the Director for an application.
Late Pick-Up Fee
Families are requested to adhere as closely as possible to the daily schedule.    Children may get anxious when picked up late.   The Center staff utilizes the time before and after the scheduled school hours in order to be fully prepared to offer the children an optimum preschool experience.  Late pick-up fees will be charged: $10.00 for every part of 15 minutes.  Class times are: 8:30 am – 11:30 am and 12:00 pm – 3:00 pm.  All-day hours are 8:30 am – 3:00 pm.   Please also see the Daily Schedule in the White Section of this Handbook. 

Refunds

If you wish to withdraw your child from the Center, please notify the Director in writing, two weeks in advance. Refunds will be available on a prorated basis following the two-week notice time.
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ARRIVALS, DEPARTURES, and SECURITY 
Juniata College Program

Please call if your child will be absent.  
Arrival and departure times are important communication times for parents and staff.  These transition times, however, must be carefully planned to ensure the safety of the children.  
Use the main entrance in the alley between Lesher and South Halls when arriving and departing.  Please see the enclosed map on page 18.  Children are not to exit the building without adult supervision.  This entrance is handicap-accessible and may be entered only by those with an assigned security code.    

When arriving, accompany your child into the Center, sign in, and let one of the teachers know that your child has arrived.  This is an opportunity to check the posted schedule, activity plan, and snack menu for the day in the Family Information Center.  With a teacher, share any changes in your child’s schedule for that day, or any other information that is important for your child to be successful in school. Please help your child wash hands, put on the name tag, and put lunch in the refrigerator (if your child attends all day).
Before you leave, help your child engage in the beginning large group activity to ease any separation anxiety. If your child is having separation concerns, you are welcome to stay at the Center with your child as long as you wish. It is important, however, that when you do leave, to let your child know that you are leaving.  This helps with the development of trust.  Please let a teacher if you would like some assistance with this issue. 
When departing, check your child’s cubby for clothing, artwork, notes, notices, etc. to take home.  Please be sure to speak to a teacher before you take your child, and also sign out on the provided form by the door.  We will release your child only to those persons authorized by you on the Emergency Contact/Parental Consent Form.  Parents/family members may make a verbal request for the release of their child to a person not indicated on the above form.  Information will be documented in writing.
The staff of the Early Childhood Education Center will contact local police and/or the other custodial parent should a parent appear to the staff to be under the influence of drugs and/or alcohol. 

The parent’s right to immediate access does not permit the Center from denying a custodial parent access to their child even if the parent is or appears to be impaired. However, Center staff will delay the impaired parent as long as possible, while contacting the other parent, the local police and Child Protective Services.

Any other authorized person who attempts to pick-up a child, and appears to be under the influence of drugs and/or alcohol will be denied access to the child. The Center staff will contact the child’s parents, local police and Child Protective Services to notify them of the situation.
Please be on time to pick up your child. Children picked up late may become sad and anxious when other children are picked up and leave the Center.  The staff has other responsibilities after the end of your child’s preschool session.  Late pick-up fees will be charged: $10.00 for every part of 15 minutes late. 
ASSESSMENT PLAN 4.A; 4.B; 4C; 4.E; 7.B.03
Juniata College Program

The teaching staff of the Juniata College (JC) Program of the Early Childhood Education Center (ECEC) assesses the developmental progress of each child across all developmental areas, using a variety of instruments and multiple data sources that address the curriculum goals.   The teachers and the college practicum students understand and can explain that the data from the assessment of child progress is used to support children’s learning; identify children’s strengths, interests and needs; improve the environment; adapt the curriculum and teaching strategies; plan program improvement; enhance personal interactions; and communicate child progress.

Screening and Early Intervention  
Ages and Stages Questionnaires, reviewed to have acceptable validity and reliability and relevant normative scores, are given to the families at the orientation meeting at the end of August with the purpose of identifying children who require more extensive evaluation to determine whether they are eligible for early intervention services.  Later, as new families join the Center, they receive a screening questionnaire upon entry.  This tool screens communication, gross and fine motor, problem solving, and personal-social domains, along with a child’s health status. Ages and Stages includes a plan for evaluating the effectiveness of the screening program. If a child meets a screening cut-off point, the family is referred to the on-site early intervention staff for further evaluation.  A full evaluation utilizing the standardized Battelle Developmental Inventory, 2nd Ed is completed.  This tool also has adequate reliability and validity. The tool is administered by a familiar adult over a period of time that meets the individual needs of the child. If the child reflects a 25% delay in any developmental area, s/he is transitioned to the early intervention program administered by the Tuscarora Intermediate Unit (TIU) and blended with the Juniata College (JC) Program.  Services are provided at the Center.
Curriculum-Embedded Assessment and Individualizing Both the TIU and the JC Programs of the Center utilize Teaching Strategies GOLD online to document and evaluate children’s skills, knowledge, and behaviors within the classroom context.  The assessment data is used to inform instruction, identify children’s interests and needs, plan program improvement, and to communicate child progress with the families.  The Teaching Strategies GOLD Objectives for Learning and Development are designed to focus the process of observation and to ensure the reliability and consistency of teachers' observations. Teaching Strategies GOLD’s comprehensive assessment solutions are based on extensive research about the most effective ways to conduct early childhood assessment, are proven valid and reliable, and are fully aligned with the Common Core State Standards, state early learning guidelines, and the Head Start Child Development and Early Learning Framework.  
The Teaching Strategies GOLD Assessment System measures the knowledge, skills, and behaviors that are most predictive of school success. The tool has 38 objectives organized into ten areas of development and leaning: Social-Emotional, Physical, Language, Cognitive, Literacy, Mathematics, Science and Technology, Social Studies, The Arts, and English Language Acquisition.
Anecdotal and checklist observations of individual children and of small groups of children are recorded by the teachers and Juniata College practicum students during child-chosen and teacher-directed learning activities.  The observations are used to document each child’s knowledge and skills in the online assessment system.  Samples of children’s work are systematically collected for each child’s portfolio. Teachers finalize developmental checklists, based on observation and parent report, three times a year: October 15, February 15th and May 15th.  Parents are invited to join the GOLD online system and may view reports, suggested activities, and documentation as well as enter their own documentation and observations. Parents, who do not view the written reports online, receive a copy of the reports.  Along with curriculum goals, observations of children’s interests and family input, the Teaching Strategies GOLD Objectives for Development and Leaning help form the basis of decision-making during the Friday afternoon team planning times: child goals may be developed, curriculum, teaching strategies, and the environment may be modified.  Information about cultural and family values received from the families is taken into consideration.  For example, if a child is learning English as a second language, the family and the teachers collaboratively modify the Assessment Plan and teaching strategies. This may include the use of a translator.

Confidentiality and Family Rights 
Screening and assessment results are accessible only to the teachers and therapeutic specialists of the Center to aid in curriculum and adaptation planning.  College practicum students receive sensitive information if it helps them to keep a child safe, to enhance inclusion, or if it impacts their course work.  Other individuals must sign a release form with permission from the families.  Assessment results and other sensitive information (e.g., health reports, enrollment forms, and conference reports) are kept in a locked filing cabinet in the director’s office.  Center staff and college practicum students sign a confidentiality statement. Agents of the Department of Public Welfare may have access to files and records for licensing purposes. Regulations governing access to files and familiar rights are shared at orientation and posted.
If families cannot resolve disagreements with the director about the assessment process or results, they have the right to register a complaint with the regional day care office in Hollidaysburg.  More family rights information is available in the White Section of this Family Handbook and at http://www.dpw.state.pa.us/ 

Involving Families in the Assessment Process  

Families attend an orientation meeting at the end of August.  Families receive an orientation packet ahead of time to bring back with them which includes a Family Involvement Survey, a Personal History Form containing cultural information, a Health Assessment Form, and an Emergency Contact/Release Form.  The orientation meeting is a time for the families to meet each other and the teachers, review the Family Handbook which includes the Assessment Plan, and share written and verbal information about their children.  In this small group setting, families have the opportunity to share with each other and the teachers their child’s interests and their goals for their child.  Families are encouraged to consult on program planning and ongoing program operations. The screening tool, The Ages and Stages Questionnaires, is explained and given to the families to be returned within two weeks. Families are introduced to the Teaching Strategies GOLD assessment system and encouraged to share their observations with their children’s teachers.
Families are invited to visit the preschool at any time.  Informal exchanges are encouraged during drop-off and pick-up times during which general child progress information from home and school can be shared.  Family members are welcome to make appointments for more in-depth and confidential meetings.    

Family conferences are available upon request and offered two times in the year, at the end of the fall and spring semesters, during which written reports, and family members’ observations, are shared.   Goals for the next semester are written collaboratively with the family members.  Information about cultural and family values shared by the families is taken into consideration.  For example, if a child is learning English as a second language, the family and the teachers collaboratively modify the Assessment Plan and teaching strategies.   This may include modifying learning materials and/or the use of a translator.  

TIU #11
EARLY INTERVENTION PROGRAM
INFORMATION
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Dear Families,

This is your handbook.  It contains important information regarding the classroom.  Please read through it.  If you have any questions, please feel free to call me at 814-643-3602.






Nel Kowalski





Early Intervention Teacher
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INCLEMENT WEATHER PROCEDURES

 TIU EARLY INTERVENTION PROGRAM ONLY
2015 – 2016 SCHOOL YEAR

If the Huntingdon Area School District is closed for the day our classes will be cancelled and then rescheduled according to the Huntingdon Area EI Class make-up days. 
When there is a one or two hour delay in the Huntingdon Area School District, the AM class will operate from 10:30 a.m. to 12:30 p.m. and the PM class will operate from 1:00 p.m. to 3:00 p.m.  

If Huntingdon Area School District has an early dismissal, our class will also be dismissed at that time.

If a child lives in a school district other than Huntingdon and the child’s home district is on a delay or closed and Huntingdon Area School District is open, students attending our class who live in those districts will not attend class.
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TIU 11-15 Calendar inserted here
ASSESSMENT PLAN

Tuscarora Intermediate Unit #11 Early Intervention Program 

The teaching staff of the TIU #11 Early Intervention Program at the Early Childhood Education Center assesses the developmental progress of each child across all developmental areas, using a variety of instruments and multiple data sources that address the curriculum goals.   The teachers and the college practicum students understand and can explain that the data from the assessment of child progress is used to support children’s learning; identify children’s strengths, interests and needs; improve the environment; adapt the curriculum and teaching strategies; plan program improvement; enhance personal interactions; and communicate child progress.

 Early Intervention  
Children who have been referred to the Early Intervention Program receive a full evaluation utilizing the standardized Battelle Developmental Inventory 2nd Ed.  If the child reflects a 25% delay in any developmental area, s/he is transitioned to the early intervention program.  This inventory has adequate reliability and validity. The domains tested are:  social-emotional, adaptive, communication, motor, and cognitive.  The evaluation results are written in an Evaluation Report and then shared with the family.  

Curriculum-Embedded Assessment and Individualizing. 
Both the TIU and the JC Programs of the Center utilize Teaching Strategies GOLD to document and evaluate children’s skills, knowledge, and behaviors within the classroom context.  The assessment data is used to inform instruction and to communicate child progress with the families.  The Teaching Strategies GOLD Objectives for Learning and Development are designed to focus the process of observation and to ensure the reliability and consistency of teachers' observations. Teaching Strategies GOLD’s comprehensive assessment solutions are based on extensive research about the most effective ways to conduct early childhood assessment, are proven valid and reliable, and are fully aligned with the Common Core State Standards, state early learning guidelines, and the Head Start Child Development and Early Learning Framework.  

The Teaching Strategies GOLD Assessment System measures the knowledge, skills, and behaviors that are most predictive of school success. The tool has 38 objectives organized into ten areas of development and leaning: Social-Emotional, Physical, Language, Cognitive, Literacy, Mathematics, Science and Technology, Social Studies, The Arts, and English Language Acquisition.

Anecdotal and checklist observations of individual children and of small groups of children are recorded by the teachers and Juniata College practicum students during child-chosen and teacher-directed learning activities.  The observations are used to document each child’s knowledge and skills in the online assessment system.  Samples of children’s work are systematically collected for each child’s portfolio.  Along with curriculum goals, observations of children’s interests and teacher-child interactions, the Teaching Strategies GOLD  Objectives for Development and Leaning  help form the basis of decision-making during the Friday afternoon team planning times: child goals may be developed, curriculum, teaching strategies, and the environment may be modified.  Information about cultural and family values received from the families is taken into consideration.  For example, if a child is learning English as a second language, the family and the teachers collaboratively modify the Assessment Plan and teaching strategies. This may include the use of a translator.

Confidentiality and Family Rights 
Assessment results are accessible only to the teachers and therapeutic specialists of the TIU and JC Programs to aid in curriculum and adaptation planning.  College practicum students receive sensitive information if it helps them to keep a child safe, to enhance inclusion, or if it impacts their course work.  Other individuals must sign a release form with permission from the families.  Assessment results and other sensitive information (e.g., health reports, enrollment forms, and conference reports) are kept in a filing cabinet in a locked office.  In addition, TIU staff and college practicum students sign a confidentiality statement.  

If families cannot resolve disagreements with the TIU staff about the assessment process or results, they have the right to register a complaint with the PA Office for Dispute Resolution.  More family rights information is available in this Family Handbook and at http://www.dpw.state.pa.us/.

Involving Families in the Assessment Process  

Families are invited to visit the preschool at any time.  Informal written exchanges are encouraged through the use of a daily journal for each TIU student.  Parents are encouraged to share pertinent information regarding their child’s development through the use of this daily journal.  Likewise, staff members record daily progress notes to keep family members informed about the child’s strengths, interests, and emerging skills.  Family members are also encouraged to contact TIU staff via email or telephone to discuss any concerns or answer questions.  Family members are welcome to make appointments for more in-depth and confidential meetings.    

Families attend Referral and Individual Education Plan (IEP) meetings.  A verbal exchange of information regarding student progress and achievement takes place before creating or updating the student’s educational placement.  During the annual IEP meeting, summary reports, portfolios, and general student progress notes are shared with team members.  Annual measurable goals are written collaboratively with IEP team members.  The IEP also takes into account special considerations such as visual impairment, deafness or hard of hearing, behavior that may impede learning, communication needs, and assistive technology devices and/or services.   Family information such as cultural values, home experiences, and home language are also discussed and accommodations are listed in the student’s IEP.
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RESOURCES

FOR
FAMILIES
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WEB SITES ABOUT EARLY LEARNING and CHILD CARE

National Association for the Education of Young Children: www.NAEYC.org
Council for Exceptional Children/Division of Early Childhood: http://www.dec-sped.org/
Early Childhood Education Linkage Sytem (ECELS): www.ecels-healthychildcarepa.org/
Advisory Committee on Immunization Practices Schedule Ages 0-6: http://www.cdc.gov/
National Child Care Information Center: http://nccic.acf.hhs.gov/index.cfm
Consumer Product Safety Commision Recalled Toys and Child Products: http://www.cpsc.gov/
Eco-Healthy Child Care: http://www.oeconline.org/our-work/kidshealth/ehcc/index_html
Circle of Inclusion: http://www.circleofinclusion.org/
PA Department of Education:  http://www.pde.state.pa.us/
PA Early Learning Standards: http://www.pde.state.pa.us/early_childhood/cwp/view.asp?a=323&q=124729&early_childhoodNav=|10744|&early_childhoodNav=|
PA Department of Public Welfare: http://www.dpw.state.pa.us/ServicesPrograms/
PA Early Learning Keys to Quality/Central Regional Key/Keystone STARS: www.pakeys.org
Better Kid Care: www.betterkidcare.psu.edu/
ECEC: www.departments.juniata.edu/education/ecec
Juniata College Education Department: http://www.juniata.edu/departments/education/
Tuscarora Intermediate Unit: www.tiu11.org
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