Thank you for your interest in connecting with Juniata students !
Please follow the step-by-step tutorial to walk you through creating an employer account and connecting with

Juniata College. Most of it is pretty intuitive, but there are a couple places that I’d like to draw your attention to
so you don’t accidentally create a student account and so I can best connect you with our students.
Please look for this symbol , specifically in steps 2, 3 and 7
If you have any difficulty throughout the registration process, please do not hesitate to contact Tammy Stuber
at 814-641-3350 or stubert@juniata.edu

STEP 1:

START HERE

Use “Sign up here” if you
don’t already have an
account

If you are already using Handshake,
use your email and Handshake

STEP 2:

Join the
Handshake
community
Are you an employer? Create an account here

Create an EMPLOYER account, NOT
a student account, which is why you
see the big “X” to the right

X

STEP 3:

PLEASE NOTE:
* You must use a work email to connect
with an existing employer at a later
step.

STEP 4:

This list includes “Major Groups” creating broad
categories which have been mapped to Juniata
specific majors/POEs.

When done, click here

STEP 5:

Please note that if you are a
3rd party recruiter, please
indicate as such.

STEP 6:

You’ll receive an email from Handshake to confirm your email. Depending on your
company’s firewall and security settings, this may go to your spam folder.

Hi Charles,

STEP 7:

In this step, you have a decision to make depending on the size of your employer and your preferences.

• If you work for a small-sized organization and you know for sure that no one else has created an
account, click on the CREATE A NEW COMPANY button, as shown above and proceed by filling in the
information requested. Handshake uses your email domain (@email.com) to match you with existing
accounts, so you’ll be able to establish if an account already exists for your employer.
•

If you work for a larger sized organization, you can use the SEARCH & REQUEST button to locate and join an account that has
already been established. This will send a notification to the “owner” of the account. The Career Development Office can tell
you who this individual is, if you don’t already know. Contact Tammy Stuber at 814-641-3350 or stubert@juniata.edu if you
need this information. Please note: You don’t have to join an already established account, just because it exists.

•

If you prefer and have the authority within your organization, you can create a branch account specific to your location (i.e.
Penn Highlands Hospital - Huntingdon, PA)

•

Handshake uses your email domain to match you with existing accounts. If you work for an employer where multiple accounts
for multiple locations or divisions are already established, such a “pa.gov” it is likely you will need to contact the Career
Development Office so we can submit a help ticket to open an additional email domain to allow you to create your account.
It’s very simple. I’m happy to help, but we need help from the Handshake IT folks to do so.

STEP 9:
STEP 8:

When done joining your
company or creating a new one

If your company already exists, AND you’d like to join the existing
account, click “request”

STEP 11:
STEP 10:
Type in “Juniata College”
If you recruit at other schools who are using Handshake,
you may request to connect with those schools, also.

Trouble Shooting and Tips

