User Guide 
Grove Farm
Use Philosophy
Grove Farm is available for education and research activities including meetings, retreats, student, and alumni activities.  Because of its remote location on land leased from the Army Corps of Engineers, several safety communication and clean-up policies differ from those of other campus facilities.
Note: It is the responsibility of the user to be familiar with this information.
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Facilities
Usage Fees
Contact the Office of Conferences & Events for current rates, availability and scheduling. 
(814) 641-3606

events@juniata.edu
Office of Conferences & Events

Founders Hall, Juniata College 
1700 Moore Street 
Huntingdon, PA 16652
Building Access
Due to the distance from campus, building access will not be provided by Juniata College’s Office of Conferences & Events. Prior to arrival, a rental packet will be located in the check-in box located by the main door of Grove Farm. Included in the packet are keys to Grove Farm, basic rental information, and a check-out form. Access to other facilities should be coordinated with RFS staff prior to arrival.


For lockout assistance, please contact the RFS Program Coordinator (814) 599-9484 to regain access or the RFS Facilities Supervisor (717) 437-4871.


Upon departure, please place the rental packet (including keys and completed checkout checklist) in the locking checkout box located by the main door of Grove Farm.

Facilities Description for Day Use

· Grove Farm Classroom (Three-season porch): The porch area has seating for roughly 20 people. There is a chalkboard, tables, and chairs located in this space.
Facilities Description for Overnight Use
· Beds: Overnight occupancy is limited to 10 people. There are 8 beds total among 4 bedrooms, including a folding couch. Beds are not supplied with bedding, so please plan to bring your own bedding/sleeping bag and pillows. You may rent linens from the Conference and Events Office for an additional fee.
· Kitchen: Grove is equipped with a complete kitchen including a microwave, coffeemaker, stove, and is stocked with dishes, pots and pans. 
· Bathrooms: There are two full bathrooms in Grove Farm. One is in the back hallway off the kitchen. The other is located between the 2nd floor living room and the 2nd floor bedrooms.
· Fireplaces: There is an electric fireplace in the 1st floor living room and a wood burning fireplace on the 2nd floor in the living room. For more information, and before use, please refer to our fireplace policy section. 

· Washer/Dryer: There is a Washer/dryer located in the hallway off the kitchen. This service is provided free of charge. Please be considerate as of load size as these are smaller units. You will also need to provide your own laundry detergent.
· Fire ring: There is a campfire ring located adjacent to the parking lot. There are multiple wood racks stocked with plenty of dry firewood. Additional wood is available down by the Sugar Shack. For more information, please refer to our campfire policy section. In the event of a burn ban, the fire ring will be off limits. 
Accessing Other Facilities

Please confine your activities to the area(s) that you have rented unless you have made arrangements with the RFS office.  Other facilities may be in use by different groups.  When out hiking, please be considerate of other groups.  
Internet access


There is internet access at Grove Farm with an open network called Grove 5.3. Audio/visual resources are available upon request.
Phone Access


There is a phone in the Grove farmhouse. The phone is for emergency and business use related to your stay. Please answer the phone if it rings (see safety section regarding fire alarm). You may also utilize the house phone to contact RFS staff.  You can contact Grove Farm by calling (814) 658-3060. For cell phones, AT&T and Verizon service is generally available but may be limited. 

Pet Policy

For overnight renters, please contact the RFS office for approval. Pets must be kept on leash while outside. Pets are not allowed in the station buildings. 
Travel
Gate Information

Throughout the Raystown Field Station you will find numerous gates which provide access to different parts of our property. Because we share access to these with the Army Corps and various utility companies, we ask that you please be mindful of the established gate policies. 

Note: Always leave the lock and bar mechanism secured so that it cannot be stolen/misplaced
Main Gate (James Creek Rd.)

This gate provides access to both Grove Farm and our Lakeside Center (Shuster Hall and Lodges). During your rental this gate will almost always remain open, however should it be closed for any reason, the combination is 8262. If the gate is left open, please make sure it remains supported on the post to prevent the gate from sagging.


Unlocking Tip: After turning the dials to 8262, push the lock together, and then it will pop apart (Just pulling it apart does not work).


Locking Tip: The combination lock will spring back open if you do not turn the dials again after you have locked it.  
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	Gate in locked configuration
	Gate unlocked (or “dummy locked)


Grove Farm Gate


This gate provides access to Grove Farm and the RFS harbor. Our staff generally leave this gate open when we are expecting visitors (however, our general policy is to leave it closed at the end of the work day). If you need to gain access to this gate the combinations is 8262. It is up to the discretion of the renters whether or not to keep the gate open or closed. However, if a rental group will be leaving Grove Farm for an extended period of time, we recommend that you lock (or “dummy lock”) the gate. If the gate is left open, please make sure it remains supported on the post to prevent the gate from sagging. 

Unlocking Tip: After turning the dials to 8262, push the lock together, and then it will pop apart (Just pulling it apart does not work).

Grove Farm Gate (Cont’d)

Locking Tip: The combination lock will spring back open if you do not turn the dials after you have locked it.  
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	Lift lid
	Gate in locked configuration
	Gate unlocked (or “dummy locked”)


RFS Roads

Obey posted speed limits. You are endangering yourselves, pedestrians and wildlife if you exceed these limits.  

Please park in designate parking spaces. Parking along the main road is permitted for research purposes only, provided they do not block access to the road.


Do not drive on unpaved trails or roads. Vehicles are only allowed on the paved surfaces and in designated parking spaces.  
Snow Removal

During the residential semesters the paved road to the Field Station is plowed after a snow event is over - it is not kept clear during a storm. Please plan ahead so you are not traveling during a storm. In the case of a winter storm, contact RFS staff (PC: 814-599-9484) for the condition of the roads, before heading out to RFS. During winter break, we reserve the right to cancel a rental if plowing costs are prohibitive.  Users will not be charged for cancellations due to weather.
Safety Information
Emergency Response
Emergency phone numbers are posted by the telephones.  Use 911 for fire and ambulance emergencies.  Estimated response time to the Station is 20 to 30 minutes.  A first aid kit is located in the cabinet in the dining room.  The nearest hospital is in Huntingdon.  

Environmental Hazards
There are numerous stinging insects and occasional venomous snakes at RFS. Be careful. Chiggers and ticks are abundant in warm months. We recommend using insect repellent with high DEET levels. If you have allergic reactions you must keep appropriate medication with you and inform others of your allergies. 

Do not disturb any wildlife.  Any captured animal should be promptly returned to where you found it.  Collection of specimens is prohibited without prior permission of the Station Director.  Safety alert: Rabies does occur in the area so keep well clear of animals that that display aggressive or friendly behavior.  Keep in mind that rabies can be transmitted through carcasses.    
Power and Phone Outages

Service outages can often occur in rural wooded areas. In the event of a power outage, please contact RFS personnel using a cell phone. 
False Fire Alarm Instructions
1. Answer the phone (next to the desk) and speak with the monitoring company to confirm false alarm. Failure to do so will result in dispatch of Fire Department.

2. Silence the alarm by entering the code listed on the device
3. Clear smoke so that alarm does not re-signal

4. Reset system by pressing using the code listed on the device 
5. Notify our Facilities Supervisor regarding incident (717)-437-4871
Fireplace Policy

Operating Instructions for Fireplaces: Please read all directions before starting a fire.
Downstairs Fireplace:
There is a small black remote located on the mantel to use to operate the electric fireplace. Please use as needed but please leave it on the settings you found it on.
Upstairs Fireplace:
This wood burning fireplace unit is OFF LIMITS to all users of the facility. Failure to comply will result in a hefty fine and may result in the cancellation of any and all future rentals.

Campfire Policy


Per Army Corps regulations, all campfires must be built within designated fire rings. There are only three locations on the Field Station property that meet this specification, one of which being at Grove Farm.
· Please use caution when building a fire in dry or windy conditions. Only you can prevent forest fires!

· Do not throw glass, cans, or other trash into the fire.

· Make sure fires are cold to the touch before leaving or going to bed.
Smoking

All RFS facilities (buildings and vehicles) are tobacco-free areas.  Smoke outside only and at least 20 feet away from buildings.  Do not discard cigarette butts on the ground. 
Equipment 

Do not use the tractor or any other power tools and equipment unless you have prior permission from the facilities supervisor and proper training.  Boat operators must have both a boater safety license and RFS training.
Food Storage
Please keep food in the refrigerator or cabinets.  Do not store food on the counters overnight, mice will eat it. Do not leave your leftovers behind. Please take with you everything you brought unless you’ve made other arrangement with RFS staff.
Alcohol
Because of the remoteness of the site and related safety issues, alcohol consumption is prohibited at RFS.  Exceptions to this policy may be granted for registered functions by the Field Station Director, Director of Student Activities, or the Office of Conferences and Events.  
Hunting, Firearms and Illegal Substances
Firearms and illegal drugs are prohibited at RFS.  Hunting is not allowed on the station property, but hikers should wear orange when in the woods, especially during the fall, as hunting is permitted on adjacent properties. 

Water Policies
Swimming
The only designated swimming area at RFS is our recreation area at Lakeside Center. Prior permission is necessary when renting Grove Farm. No lifeguard is provided – swim at your own risk. The lake is full of submerged logs and the dock area is shallow. Beware of sharp stones and splinters. We recommend public swimming at Tatman Run (off of Rt. 994) or the Seven Points Marina (5922 7 Points Road Hesston, PA 16647). 
Note: Swimming is not allowed in the Grove Pond, in the RFS Harbor, or around the Docks

Fishing
Fishing in the RFS harbor is allowed in the immediate dock area only.  You must have a valid fishing license.  
Boating
Canoes/Kayaks can only be rented to individuals with a valid Juniata gold card (students, faculty, and staff). All users must complete a Water Safety course located on Moodle. Please see our website for additional rental information (http://services.juniata.edu/station/boatrental.html).
No recreational boating is allowed in RFS harbor.  This includes college employees, students, and RFS guests.  
If you bring a boat to RFS, you must approve it with the station office one week prior to arrival or you will be fined by the waterways patrol.  Recreation, including canoeing, water sports and fishing are not allowed in the harbor, even if you are in an RFS boat.  Move to another inlet for recreational activities.  Boats may pass through the harbor to access the dock if approved by the station office.  
[image: image7.jpg]



Cleaning
Trash and Recyclables

Please sort your waste into recyclables (glass, tin and aluminum, plastics, paper and cardboard), compost (vegetable matter, soiled paper including paper plates, no meat or dairy), and garbage (non-compostable or non-recyclable).  Avoid use of non-reusable or non-recyclable materials, including disposable silverware and plates (especially Styrofoam).  Do not leave unused disposable plates and silverware behind at the station.   Dump compostable materials (including soiled paper) in the outdoor compost bin.  

Upon check-out, collect and leave bagged trash and recycle by the front door (inside to prevent unwanted pests). Empty compost in the compost bin located to the north of the farmhouse near the edge of the woods. 
Cleaning Supplies
All supplies needed to clean Grove Farm are located in the tan cabinet across from the refrigerator.  Please report on your check-out sheet if you have used up any of the products. This will allow us to restock items in a timely manner.
Checkout Sheet (Example)
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Cleaning checkout list
for Grove Farm

User Name,

Kitchen

___Empty and rinse the compost bucket
___Wash/put away all dishes, pans, etc.
___Wipe down stove, oven, counters and sink
___Sweep floors/vacuum carpet runners

___Mop floors

___Empty the refrigerator, turn off and leave the

doors open —do not leave food behind
___Place dirty dish towels in hamper
Bathrooms

___Remove all personal items

___Wipe down shower, sink and vanity
__ Clean Toilets

Bedrooms

___Collect all personal bedding
___Return beds to original configuration
___Vacuum carpet

Living Rooms

___Sweep/vacuum floors

___Neaten pillows

___Return furniture to original configuration
Dining Room

__Sweep floors/vacuum carpet runners
___Mop Floor

___ Wipe off table

___When weather is above freezing at night- turn

off the wall heat units

___When weather is below freezing at night- turn

the units to low

Fireplaces

___Clean up ashes and wood debris

___Allow fire to burn down ahead of departure

___Turn off the blowers

___Damper the fire if there are hot ashes
__ Close the dampers/vents if the fire is out
completely

___Refillthe wood boxes

Windows

__ Close all windows unless instructed to do
otherwise

Trash and recyclables

___Collecttrash and leave bags on the porch
___Place new liners in the cans

Please report any problems that you
encountered during your stay below:

Thank you!
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